COLLECTIVE BARGAINING AGREEMENT
Between

DIVERSIFIED SERVICE CONTRACTING, INC.
115 S. Railroad Avenue
Dunn, NC 28334

And

District 4, My Maryland Lodge #186
International Association of Machinists and Aerospace Workers AFL-CIO

21795 Suite C North Shangri-La Drive
Lexington Park, MD 20653

Effective April 1, 2025
Through
March 31, 2028

Custodial



Preamble
Article |
Article II
Article III
Article IV
Article V
Article VI
Article VII
Article VIII
Article IX
Aticle X
Article XI
Article XII
Article XIII
Article XIV
Article XV
Article XVI
Article XVII
Article XVIII
Article XIX
Article XX
Article XXI
Article XXII
Article XXIII
Article XXIV
Article XXV
Article XXVI
Article XXVII
Appendix A
Signature Page

Table of Contents

................................................................................ .
PURBORe B0 SOOI i 10 i skt n skt e oo i mpaces i
T TE T e R S s S SN e SO e

L U0 RO S RN GRS 5 cAEN 4
BRI vosnmmiissmumsiamis i st s s B et Bt 4
Dues and Initiation Fee/Check-Off...........co0uenrenmsreeenermmemeins 4-5

b [l B TETG 70T L DR SR S S 5
Lhnie REpIERETRION, .. ooar s sionsisimmis o am s e S snsatio Biinn 5-6
DHeeAplife ehd DIECRRREE. . . « v s s sms s disssss o snimm 6-8
Grievanpe/Atbitration ProgedWre. .. .. cc. cocir corshors svsnsmmsnnn s sinel 9-10
LEaVRRiol ABBENCE: . rovisminieiisssim s e i s mcnn k. ra ot 11-12
L N e L o e R S 12
Shift Scheduling and Work Hours.............covevvevveeneeiinneennnnnn, 12
Show Up and Reporting Time. . ......vevvmernineeernesensseresssnsssron 12-13
2T TS Sk o I o £ NS R plicn 13
CIERTE R o v S g et bt ot O 13-14
L NNl W o NSRS, NN 00 s S 14
G e, 2D 1 ) (TR s N i S ) 14-16
E T T S e S ettt S AN aha SR B 16
NG SHERE o1 LOBROMI. oo cite v o immnssn i fisns it 17
Fodgial St1eh BUBE T8, vocisionsisnasmmens oin s sisiosis ot s ses mt st 17
PHyBIoH] BARTTNAIIONS . cisvnue sxsissmimometion wun v s bste sos o asiandanin 17
ot ot i R g e S D e 17-18
00 e E e R O e U e, o ML 18
it U o CI N S A A L 19-20
Worlmrs CompenSation. ... . wsessmssmmsm it b s 21
I Teee WETRDEIOE. .60 snsumosmiimmnisnsms s s, 22-23
BT G R L R RO 24
e T L T R R SO S SRS R I e N 25



Preamble

This agreement, effective the 1% day of, April, 2025 by and between Diversified Service
Contractors, Inc. (hereinafter referred to as the “Company™), and District 4, Patuxent River Local
Lodge 4 of the International Association of Machinists and Aerospace Workers AFL-CIO

(hereinafter referred to as the “Union™), individually referred to as “Party”; collectively referred
to as “Parties™.

Article I: Purpose and Scope

It is the intent and purpose of the Parties hereto to set forth herein the basic agreement covering
wages, hours of work and conditions of employment to be observed between the Parties hereto,
and to provide procedures for prompt, equitable adjustments of alleged grievances to the end that
there shall be no work stoppages, strikes or lockouts during the life of this Agreement.

Article II: ~ Union Recognition

Section 1:

The Company agrees to recognize the Union as the sole and exclusive bargaining agent with
respect to rates of pay, wages, hours and all other terms and conditions of employment for the
appropriate bargaining unit as follows in accordance with the National Labor Relations Board
certification dated April 2, 2003 in Case 5-RC-15526.

All full time and regular part time janitorial and janitorial lead employees employed by the
Company at the Patuxent River Naval Air Station in Lexington Park, Maryland, under the
Patuxent River NAS Contract; but excluding all office clerical employees, professional

employees, quality assurance/control inspector employees, managers and guards and supervisors
as defined by the Act.

Full time employees are regularly scheduled to work greater than or equal to 30 hours per
workweek. Regular part time employees are regularly scheduled to work less than 30 hours per
workweek. Exempt from these definitions are part time on call, part time seasonal and
irregularly scheduled employees.

Section 2:

All employees newly hired shall be considered “probationary” employees until completion of
ninety (90) calendar days of employment. During this 90-day period, the Company may, at its
discretion, discharge, layoff, or transfer such employee with or without cause. No grievances
shall be filed or claimed on behalf of any such employee by the Union of, or on account of, any
action of the Company during this period. The termination of any probationary employee shall
not be subject to the grievance and arbitration provisions of this Agreement. The probationary
period shall be counted toward the calculation of vacation benefits, but the employee is not
eligible to take advantage of any paid leave benefits during this period. Employees in the

probationary period are eligible for holiday pay. All leave, other than holiday leave, taken
during the period is without pay.



Article III: ~ Union Security

All present employees, full or part time, who are members of the Union on the effective date of
this Agreement, shall remain members as a condition of employment. All present employees,
full or part time, who are not members of the Union, and all new employees, full or part time
hired hereafter, shall, as a condition of employment, become members of the Union as of the
effective date of this Agreement, or not later than the 91 day of their employment, whichever
occurs later. All employees shall remain members in good standing for the full term of this
Agreement. Failure to comply with this requirement shall be a cause for the discharge of the
employee, upon written notification to the Company, by the Union, that an employee has failed

to tender the appropriate dues and fees uniformly imposed upon all employees in the bargaining
unit.

Article IV: Seniority

A. Company Seniority Full Time/Part Time: Company seniority for employees begins on the
date the employee was hired by the Company or predecessor contractor in any job classification
provided for in this Agreement and represents all accumulated full time/part time for which the
employee has served as a full-time/part time employee of the Company and all predecessor
contractors in the performance of similar work at Patuxent River, NAS Company site.

B. When two (2) or more employees have the same seniority date, the employee with the lowest
four digits of their social security number will be deemed to be the most senior.

Section3

A. lay-off, and recall shall be based on seniority provided that the senior employee is qualified
and available to perform the work in question.

B. In the event there is a recall from layoff, the Company shall mail a registered or certified
(return receipt requested) notice of recall to the appropriate employee. Recalled employees must
respond within seventy-two (72) hours after receipt of notification, and must report for work
within ten (10) workdays unless extended by the Company.

C. All notices required under this provision of this Article shall be sent to the employee at the
last address filed by the employee with Human Resources.

D. Layoff listings and recall notifications will be copied to the Business Representative or his
designee of the Union.

Article Vi Dues and Initiation Fee/Check Off

Section 1:

The company agrees to deduct bi-weekly from the earnings of each employee, who chooses
payroll deduction and who has voluntarily and properly authorized such deduction in writing,



Union initiation fees and periodic Union dues as long as such deductions are lawful under the
National Labor Relations Act, as amended. At the termination or modification of this
Agreement, a new authorization for such deductions must be received by the Company from
each employee who chooses to become or remain a member of the Union.

Section 2:

The authorization for the deductions pursuant to this Article shall be made on forms supplied to
the employees by the Union. Such forms shall comply with the National Labor Relations Act, as
amended. Deductions shall not be made by the Company during any month unless the
authorization forms signed by the employee have been delivered to the Company not later than
the first day of the month in which the first deduction is to be made.

Section 3:
The periodic dues and initiation fees deducted during any month from the pay of the employees
pursuant to this Article shall be remitted to the Financial Secretary of the Union on or before the

15" day of the following month. The Company shall provide a list of all employees who have
had dues deducted.

Section 4:

The Union shall indemnify and save the Company harmless against any and all claims, demands,
suits, or other forms of liability that shall rise out of or by reason of any action taken or not taken
by the Company for the purpose of complying with any of the foregoing Sections of this Article,
or in reliance on any list, notice, assignment or authorization form furnished under this Article.

It is expressly understood and agreed that, upon receipt of proper proof, the Union will refund
any Union dues, initiation and/or reinstatement fees erroneously withheld from an employee’s
earnings by the Company and paid to the Union; provided that should an employee be entitled to
arefund of any deducted amounts, it shall be the responsibility of the Union to collect the refund
directly from the employee.

Article VI: Non-Discrimination

In accordance with the applicable federal, state, and local laws, neither the Company nor the
Union shall discriminate against any employee with respect to any of the terms and conditions of
employment on account of race, creed, color, sex, religion, national origin, age, marital status,
sexual orientation, veteran status, genetic information and testing, and physical or mental

handicap. Further, no member of the Union shall be discharged or discriminated against because
of his/her membership in the Union.

Article VII: _Union Representation

Section 1:

The Union agrees to limit the number of Shop Stewards to two (2) for the day shift (7:00 AM to
3:00 PM) and one (1) for the night shift (3:00 PM to 9:00 PM)




Section 2:

The Union shall supply and maintain with the Company, on a current basis, a written designation
of authorized Shop Stewards.

Section 3:

The Company agrees to recognize the officers and duly designated representatives of the Union;
and shall be kept advised, in writing by the Union, on the names of its officers and
representatives.

Section 4:
It is understood and agreed that should the workforce increase or change in assignment locations

occur, the number and/or location of Shop Stewards might be changed by mutual agreement of
the Company and the Union.

Section 5:

Authorized agents of the Union may have access to employees at the Patuxent Naval Air Station,
subject to Department of Navy regulations and security procedures, during reasonable times and
after obtaining advance permission from the Company, for the purpose of adjusting disputes,
investigating working conditions and ascertaining that the Agreement is being adhered to,
provided however, that such visits do not interfere with the Company’s operation.

Section 6:

During Union/Shop Steward activity, such as joint Union/Company meetings during normal
working hours and negotiations, the Steward shall suffer no loss of pay.

The Shop Steward shall be permitted reasonable time to investigate, present, and process
grievances on the Company property, without loss of time or pay during his regular working

hours. The Shop Steward, however, shall not be paid by the Company for time spent handling
grievances outside of his regular scheduled working hours.

Hours worked for the purpose of negotiations will not count as hours worked for the purpose of
overtime calculations.

Article VIII: Discipline and Discharge
Section 1:

The Company shall have the right to discipline and discharge an employee for just cause.

Section 2:

The parties understand that all employees have been hired by the Company to fulfill the
Company’s service contract with the U.S. Government, and their employment is therefore
limited to the duration of the Company’s undertaking. It is further understood that the



employee’s employment by the Company will terminate upon completion of the service contract
if the service contract is not renewed in accordance with the terms and conditions of this
contract.

Section 3, Progressive Disciplinary Procedures:

Procedures and Accountability

The guidelines for progressive disciplinary actions for use by supervisors are as follows:
Group 1:

1! Offense: Verbal Warning with written notification to the employee and a copy to the
supervisor’s deck file.

2" Offense: Written warning to Employee and a copy to the Personnel Record.

3" Offense: Three (3) day suspension from employment

4™ Offense: Termination of employment.

Type of offense for Group 1:
1. Violation of dress code guidelines or good hygiene consistent with the work
assignment or profession.
2. Failure to ensure safe, sanitary and secure conditions in the work site or vehicles
assigned.

Smoking in “No Smoking™ areas.

4. Solicitation, distribution or posting of material or notices without prior written
authorization from supervisor. (This does not include Union material distributed or
posted by a Union official).

5. Failure to follow reasonable instructions and/or work assignments appropriately and
within professional ethics and in accordance with the job description.

6. Failure to report to work at the assigned time.

Stopping work before specified time, loitering or loafing during work hours.

8. TFailure to give notice prior to reporting time of an illness or emergency preventing
work or being on time for work.

(8]
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Group 2:

1% Offense: Written warning to Employee and a copy to the Personnel Record.
2" Offense: Three (3) day suspension from employment or termination from employment.

Type of offense for Group 2:
1. Failure to report incidents including, but not limited to: personal injury, accident or
damage to government or DSC property or vehicles.
2. Leaving the workplace during work hours without authority of the supervisor.



Group 3:
1% Offense: Immediate Termination

Type of Offense for Group 3:

1. Any breach of confidentiality to include or releasing any information concerning
anyone’s medical, social or financial records without proper authorization.
Reporting to work intoxicated or under the influence of intoxicants or illegal drugs.
Possession, sale or use of intoxicants or drugs during working hours.

Disclosure of information confidential to the Company.

Dishonesty of any kind to the Company.

Failure or refusal to carry out orders or instructions (insubordination).

Falsification of any Company documents.

Threatening or engaging in physical violence, including fighting.

Unauthorized use of, removal of, theft, or intentional damage to the property of the

Company, the government, Co-workers, or Government employee.

10. Failure of or refusal to submit to drug and alcohol testing.

11. Unauthorized absence for three (3) consecutive workdays unless excused by the
Company.

12. Direction from the Government that an employee has been banned from the Patuxent
River Naval Air Station.

13. Possession of weapons or explosives at the Company’s offices or at the Patuxent
River Naval Air Station.

14. Sleeping on the job.

R R R Sl

Section 4:

No employee shall be disciplined without having the opportunity to be represented by the Union
via the Steward’s presence. The Steward will be notified, and report to the Disciplinary meeting.
The Steward will inquire of the employee their desire to have the Steward present. If the
employee refuses, the Steward and/or Company will request the employee sign a refusal for
representation form. The refusal will be applicable to that current disciplinary meeting and not

be considered for future disciplinary meetings. The employee has the right to change the refusal
decision and request the Steward.

Section 5:

All disciplinary actions taken by the Company shall be removed from the employee file after
twelve (12) months from the date of infraction. It is further agreed that no prior discipline will
be used for progressive discipline after the twelve (12) month period has expired.



Article IX: Grievance/Arbitration Procedure

Section 1:

The term “grievance” as used anywhere in this Agreement shall apply and be limited only to
questions concerning the effect, interpretation, application, claim or breach or violation of this
Agreement. However, the Shop Steward may discuss any other types of work problems or
concerns with the supervisor under Step 1 only.

Section 2:

The prescribed periods for submitting and processing grievances will be adhered to by both
Parties at all levels. The timely submission of a grievance is a condition precedent to the
availability of the grievance procedure in any particular instance. By mutual agreement, said
time limits may be extended for a reasonable period of time.

Section 3:

The Parties recognize that the prompt settlement of grievances is important to a sound and
harmonious relationship between the Union, the Company and the employees. Therefore, it is
agreed that all grievances shall be submitted in writing with five (5) days of the incident causing

complaint by the Party claiming to be aggrieved and an earnest effort shall be made promptly to
adjust such matters in accordance with the following procedure:

Step 1: In the first instance, the written grievance shall be taken up between the Shop
Steward and the Supervisor of the employee in the underlying incident. The
Supervisor shall render his/her decision, in writing, no later than 5 days after the
Grievance is taken up between Supervisor and grievant and Shop Steward.

Step 2: If the grievance is not resolved in Step 1 after receipt of Company written answer,
the Union must submit grievance to Project Manager no later than 5 working days
after receiving Company answer and a Step 1 grievance meeting between Union
representatives and Project Manager must take place no later than 5 working days
after grievance has been submitted to Project Manager. Project Manager will
render his/her written decision no later than 5 working days after meeting.

Step 3: If the grievance is not resolved in Step 2 within seven (7) days after the Project
Manager renders his/her written decision, it shall be taken to the Chief Operating
Officer of the Company who shall have ten (10) days to reach an agreement
With the Union.

Step 4. If the grievance is not resolved at Step 4, it is agreed that the Parties will present
the issue before a federal mediator. This process is not meant to bind either Party.



Section 4:

If the grievance is not resolved at Step 3 and within fourteen (14) days after completion of Step
3, the Union (but not an individual employee or group of employees) may request that the matter
be referred to arbitration. Also, the Company may submit to arbitration any matter concerning
the interpretation or application of a specific provision of this Agreement by written request to
the Union for such arbitration. The Parties shall attempt to select an arbitrator by mutual
agreement.

a. In the event the Parties are unable to mutually agree upon an arbitrator within ten (10)
working days from the date of the Agreement to arbitrate, they shall jointly request
the Federal Mediation and Conciliation Service to furnish a panel of arbitrators, one
of whom may be designated by mutual agreement of the Parties to act as arbitrator of
the grievance. If no agreement as to the arbitrator can be reached within five (5)
working days after the receipt of said panel, the Parties shall jointly petition the
Federal Mediation and Conciliation Service to furnish a second panel of arbitrators,
one of whom shall be selected by them within five (5) working days after receipt of
said list to act as an arbitrator. Selection for the second panel shall be made first by
the Union and then the Company representatives alternately striking any name from
the list until only one name remains. The final name shall be the arbitrator of the
grievance.

b. The award of such arbitrator, in writing and within his/her jurisdiction and authority
as specified in this Agreement, shall be final and binding upon both Parties and the
employee or employees involved. The arbitrator shall have no authority to add to,
alter, amend or modify any of the provisions of this Agreement.

c. Any fees and other expenses of the arbitrator incurred pursuant to this Article shall be

borne equally by the Parties. Expenses related to the presentation of the case shall be
borne by the respective Parties.

Section S:

Any grievance, which is not answered by the Company within the period of time specified in any
of the steps in Article VIIL, shall be deemed to be agreed to by the Company. Any grievance,
which is not pursued by the grievant to the next step within the time specified in the Steps of
Article VIII, will be deemed to have been abandoned by the grievant. However, the period of
time for taking any step may be extended by mutual agreement of the Parties in writing. Either
party shall be allowed to call witnesses. The Company will provide pertinent employee records,
for the purpose of substantiation of the claims of the Parties, at any step of the procedure.
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Article X: Leaves of Absence

Section 1:

In the event employees covered by this Agreement are required to perform military duty in the
U.S. Armed Forces or the National Guard, the Company will comply with the applicable
legislation in granting such employee requests for reinstatement after the performance of their
military duty. Employees called t military duty will immediately inform their supervisors and
provide copies of their military orders as soon as possible. Employees, who have completed
their probationary period, who are called for National Guard or Reserve duty for training shall be
paid the difference between their regular pay for scheduled time missed because of such training
and all amount received from the government for such training. The difference is not to exceed
more than eighty (80) hours of work time missed in a twelve (12) month period. The employee
must provide the Company with not less than one (1) week notice of such training. Lawful
decisions of the Company regarding absence for military service will not be subject to the
Grievance-Arbitration provisions of this Agreement.

Section 2:

An employee’s receipt of a subpoena or notice to report for involuntary jury duty must be
reported immediately to the employees’ supervisor. The Company may request that the
employee be excused or exempted from jury duty if the Company deems the employees’ services
are essential at the time of the proposed jury service. An employee summoned to the involuntary
service of jury duty shall be paid the difference between his/her regular pay and jury duty pay
during the period of jury duty, but not to exceed such difference for more than three (3) weeks of
the employee’s regularly scheduled hours. When an employee receives his/her pay for such jury
duty, he/she must present record of that payment to the Company. The Company shall pay the
employee straight time pay for the time he/she was away on such jury duty, minus the amount
paid for jury service When an employee is excused from such jury service, either temporarily or
permanently, on any scheduled workday, the employee shall promptly report to complete any
remaining hours on his/her workday.

Section 3:
In accordance with the Family and Medical Leave Act, employees with twelve (12) months of
service, who have worked at least 1250 hours during the last twelve (12) months, may be eligible

for twelve (12) weeks of unpaid leave during any twelve (12) month period for the following
reasons:

a. For the care of employee’s childbirth or placement for adoption or foster care;

b. For the care of the employee’s spouse, child or parent who has a serious health
condition as that term is defined in the FMLA and its regulation;

c. For a serious health condition as defined in the FMLA and its regulations that make
the employee unable to perform his/her job.
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Section 4:

In the event of the death of a family member, the Company will provide bereavement pay for the
time lost from work. Pay will be at the employee’s regular hourly rate for his/her regularly
scheduled hours up to a maximum of eight (8) hours per day. For immediate family,
bereavement pay will be up to five (5) days. Immediate family is defined as spouse, children,
step-children, parents, brother, sister, daughter-in-law and son-in-law, mother-in-law, father-in-
law. For close relatives the bereavement pay will be for two (2) days. Close relative is defined as
grandparent, grandchildren, aunt, uncle, niece and nephew, brother-in-law, sister-in-law. The
Company may require proof of the death and relationship, including a newspaper obituary or
death certificate where appropriate.

Article XI: Wages
Employees shall be paid wages in accordance with Appendix A — Schedule of Wages.

Article XII: Shift Scheduling and Work Hours

An employee’s regular work week and work day schedule as provided by the Company herein or
otherwise, shall not be construed as a guarantee to the employee of any specific number of hours
of work either per day or per week or as limiting the right of the Company to fix or change the

number of hours of work (including requiring overtime) either per day or per week for any
employee.

Employees scheduled to work evening or night shifts will be paid a shift differential. Evening
shift will receive $0.60 per hour for hours worked. Night shift will receive $0.75 per hour for
hours worked. Weekend shift will receive $0.75 per hour for hours worked.

Article XIII: Show Up and Reporting Time

Section 1:

Unless notice is given to employees that the Company is not operating on a particular day,
employees who report for work at their scheduled start time will be paid for all hours scheduled
to work, at the regular hourly rate. Notice under this provision may include a voice mail
recording maintained at the Company’s offices, direct telephone notice to employees. In
addition, all employees have the responsibility to provide the Company with an appropriate
means of delivering this notification, including, for example, maintaining telephone service, or
where notification is made by voice mail or answering machine at the Company’s office, by
calling to the Company’s office to receive that notice.

12



Section 2:

Inclement Weather Policy/Base Closure Policy

The Company will make every effort to maintain normal working hours even during inclement
weather unless directed otherwise by management.

During these events, employees’ primary means of communication will be to contact their
Manager for updates, the alternative method will be by calling the Company voice mail for
updates.

PROVISIONS:

The company will make every effort to maintain normal working hours even during inclement
weather unless directed otherwise by management. During delayed openings employees will be
given the option to use PTO or make up delayed hours at the end of their shift.

PROVISIONS:

a. During an inclement weather event, employees will be paid for such time off only for the
normally scheduled hours which the employee would work, Additionally the Company reserves
the right to designate Essential Personnel who will be required to come to work with a minimum
of 72 hours notice.Essential Personnel are defined as having been designated by their
Manager/Supervisor to be essential to the continuation of key operations and service.

b. When weather conditions worsen as the day progresses, the Company may decide to close
early. In such case, a decision and an announcement will be made. Employees will be expected

to remain at work until the appointed closing time, or they receive permission from their
management to depart.

Article XIV: Call —In Pay

Where an employee is called in to work outside of their normal hours, the employee will be paid
a minimum of three (3) hours of pay at their regular rate.

Article XV: Overtime Pay
Section 1:

Time and one-half (1-1/2) shall be paid to employees covered by this Agreement for work
performed in excess of forty (40) hours in any one workweek.

Section 2:

The Company has the right to require any employee to work beyond his/her normal workweek.
If the situation permits, the Company will first seek volunteers to work the additional hours.
Whenever possible, the company will give four (4) hours advance notice to any employee
required to work overtime. However, it is recognized that circumstances may not permit four (4)

13



hours or any advance notice. The Company will not require employees to work an unreasonable
amount of overtime.

Article XVI: Holidays
Section 1:
Employees are entitled to the following holidays, for each of which they will receive holiday pay

equal to the employee’s normal workday hourly compensation at the employee’s straight time
base hourly rate.

New Year’s Day Labor Day

Martin Luther King’s Birthday Columbus Day
President’s Day Veteran’s Day
Memorial Day Thanksgiving Day
Juneteenth Christmas Day
Independence Day

Any other Holiday declared by the government and/or Patuxent River Naval Air Station.

Section 2:

If any one of the holidays in Section 1 falls within the employee’s scheduled vacation, such
employee shall receive one (1) additional day of paid vacation.

Section 3:

In order to qualify for holiday pay, an employee must work all hours scheduled the day before
and the day after the holiday or be on approved absence.

Section 4:

Employees on leave without pay or disciplinary suspension are not eligible to receive holiday
pay.

Section 5:

Employees who work on a holiday will receive his/her regular rate for the hours worked plus the
holiday pay.

Article XVII: Paid Time Off (PTO)

Section 1:

Continuous service accumulated with prior contractors will be used in determining the amount of
PTO (Paid Time Off) for which an employee is eligible. In all other cases, service for PTO
purposes will date from the employee’s date of hire by the Company.

14



Section 2. Schedule

PTO accrual rates are calculated on hours paid (not to include overtime hours) and are as
follows:

0-4 years of service 0.0653 per hrs paid 136 hrs

5-9 years of service 0.0846 per hrs paid 176 hrs

10-17 years of service 0.1038 per hrs paid 216 hrs

18+ years of service 0.1230 per hrs paid 256 hrs
Section 3:

Accruals will be deferred until completion of the probationary period. Employees will not be
eligible to use PTO during this time. When an employee moves to the next higher level of
accruals, it is understood that the new accrual rate will begin on the first day of the next full pay
period.

Section 4:

The scheduling of PTO will be management’s responsibility and shall take into consideration the
workload commitments of the organization. PTO must have been accrued prior to using. All
scheduled PTO requests should be made at least 5 days in advance. An Employee needing
unscheduled PTO for sickness or injury shall call their immediate manager or designated
supervisor two (2) hours prior to their designated start time. If a manager or supervisor cannot be
reached prior to start of work, a message will be left on the Company’s voice mail. A text
message will not be considered a form of communication and may result in an unexcused
absence. Management shall grant PTO for all or part of a day for reasons of illness, emergency,
or other unanticipated reasons deemed valid by management. PTO will be taken in increments
of no less than thirty (30) minutes. When a Doctor’s note is required due to an absence, the note
shall be on Doctor/Clinic stationary with the attending physician’s signature. A stamped
signature will not be accepted.

Section S:
Any employee having accrued unused leave at their anniversary may carry over up to 80 hours
and any remainder will be paid out. All accrued unused PTO will be paid out upon

termination/retirement. If an employee dies while on the payroll of the Company, payout of
PTO shall follow the normal payroll procedures.

Section 6:

Employees shall be provided each pay period an accounting of their PTO accrual on their pay
stub or other appropriate document.

15



Section 7:

The Company and the Union agree to modify Article XVI for the remaining duration of the
Agreement in order to comply with EO 13706, Establishing Paid Sick Leave for Federal
Contractors at the time the Company’s Contract with the government is renewed. Employees
covered by this Agreement shall accrue an additional 16 hours of PTO credits per year.

Article XVIII: Miscellaneous

Section 1:

The Company shall pay the employees on a bi-weekly basis (26 pay periods per year). Pay
statements shall include the employee’s pay rate, the number of hours worked and shall
designate when pay is attributable to vacation time,

Section 2:

The Company shall provide each employee with name tags which shall be worn at all times
while at work.

Section 3:

Employees who are discharged or who resign must return all badges/security passes and all
Company-issued equipment or property.

Section 4:

The Company shall provide all full time and regular part-time janitorial employees employed by
the Company located at Patuxent River Naval Air Station in Lexington Park, Maryland with five
(5) tee shirts every 12 months with replacement tee-shirts as needed.

Section 5:

The Company shall provide and install one (1) bulletin board in the time clock area. The Union
shall be permitted to post Union notices relating to meetings, appointments of committees,
election of officers and dues. No political endorsements or notices that are defamatory,
derogatory or inflammatory will be permitted, as determined by the Company. Material shall be
posted on this bulletin board only by the Shop Steward or a person previously designated, in
writing to the Company, by the Union to act for the Union for that purpose.

Section 6

Lunch Periods

All employees covered in this Agreement shall be granted a minimum of two paid fifteen (15)
minute breaks, one in the middle of the first half of the shift (from 9:00 a.m. to 9:15 a.m.) and
one in the middle of the second half of the shift, (from 1:00 p.m. to 1:15 p.m.) and an unpaid
lunch break of thirty (30) minutes starting at 11:00AM .
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Article XIX: No Strike or Lockouts
Section 1:
For the duration of this Agreement, the Union, its officers, agents, representatives, stewards, and
members, and the employees covered by this Agreement, shall not in any way, directly or
indirectly, individually or concertedly, authorize, cause, assist, encourage, participate in, ratify,
or condone a strike, sympathy strike, sit-down, sit-in, slowdown, sick-out, cessation or stoppage
of work, boycott, picketing, or other interference with or interruption of the Company’s
operations. Any employee engaging in such activity shall be subject to discipline including
suspension and discharge. In addition to any other liability, remedy, or right provided by
applicable law or statute should such activity occur, the Union and its Shop Steward(s) shall
immediately upon learning of such activity:
a. Publicly disavow such action by the employees.
b. Advise the Company by phone and advise in writing that such action by employees
has not been called or sanctioned by the Union.
¢. Notify the employees orally, and in writing of its disapproval of such action and
instruct such employees to cease such action and return to work.
d. Advise employee that they will be terminated and not subject to rehire.

Section 2:
The Company agrees that it shall not lockout its employees for the duration of this Agreement.

Article XX: Federal and State Laws

In the event that any provision of this Agreement shall, at any time, be declared invalid, in whole
or in part, by final adjudication of a state or federal court or administrative agency or by
legislative enactment, such decision or legislative enactment shall not necessarily invalidate the
entire provision and any such provision shall continue in effect to the extent permitted by law.
All other provisions not declared invalid shall remain in full force and effect.

Article XXI: Physical Examinations

If the Company deems it necessary, or is required by the Contracting Agency, the Company may
require an employee to undergo a physical examination. The Company shall have the right to
select the examining physician, request the physician to conduct specific tests relating to job
performance, and to receive a written report from the physician as to the findings. Such reports
shall be considered and treated in a confidential manner by the Company. The total cost of such
examinations, exclusive of any treatment given, shall be borne by the Company.

Article XXII: Management Rights

The management of the Company and the direction of the work force are vested exclusively with
the Company. The Company retains all functions of management, not specifically limited by the
express language of this Agreement. It is the right of the Company to terminate for just cause,
suspend for just cause, or otherwise relieve employees from duty for lack of work. The Union
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further acknowledges that the Company may implement reasonable rules and regulations
concerning methods to identify illegal work force.

Article XXIII: Fringe Benefits

Section 1:

The Company will make contributions on behalf of all eligible full-time bargaining unit
employees to the National [.A.M. Benefit Trust Fund or a Company sponsored Health/Welfare
Plan of equal benefits and coverage in the amount set forth in and in accordance with the terms
of the National I.A.M. Benefit Trust Fund Standard Contract Language (the “Standard Contract
Language™) applicable to the bargaining unit employees. Eligibility, coverage and benefits shall
be as set forth in the Standard Contract Language. The Standard Contract Language, however,
does not and is not intended to pre-empt, vary or alter the terms of the Agreement or the
Company’s obligations. The Parties agree that the company’s contribution shall be allocated
among the Company and each employee as specified below. The Company shall pay to the
National I.A.M. Benefit Trust Fund on behalf of each eligible employee for all hours paid up to
40 hours per workweek:

Effective 4/01/2025 §$7.75
Effective 4/01/2026 $7.75
Effective 4/01/2027 $7.75

To the extent of the cost of the coverage(s) selected by the employee exceed this amount, the
excess cost shall be borne by the employee, and the Company shall withhold any such excess
cost from the employee’s paycheck on a bi-weekly basis. This withholding shall be combined
with the fringe benefits due to the employee and this combined total shall be equal to the
contribution amount for the coverage(s) selected by the employee as set forth in the Standard
Contract Language. In no event shall the Company be liable for the cost of any coverage(s)
selected by the employee in excess of the benefits set forth herein.

Section 2:

Any remaining part of the fringe benefits not used to pay for employee insurance coverage shall
be deposited into a 401K savings plan in the employees’ account. Residual fringe benefit
amounts for each employee may vary based upon the number of hours paid each month.
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Article XXIV: Safety

Section 1:

a.

C.

Section 2:

Company Commitment
The Company agrees to maintain sanitary, safe and healthful conditions in all its
operations and working establishments in accordance with applicable Federal,
National Consensus, State and Contractual safety & Health Laws, Rules &
Regulations.
Under no circumstances will any employee be required to engage in any activity
involving dangerous conditions or work or danger to person or property or in
violation of any applicable statute or government regulation relating to safety of
person or equipment. The term “dangerous conditions of work™, does not relate to the
type of cargo, property and/or material which is hauled or handled.
The Employer retains all rights not specifically addressed in this Agreement.

Legal Compliance and Revisions:

The Company is authorized to amend the Company’s Safety and Health Plan and associated
rules, regulations, and policies from time to time, so they will be maintained current with the
applicable Safety & Health Laws, Rules and Regulations.

Section 3:
a.

b.

General Responsibilities:
All employees of the Company shall adhere to and comply with the Company’s
Safety and Health Plan.
Compliance with prescribed Safety and Health policies and procedures is considered
a condition of employment. An employee who has engaged in an unsafe work
practice, fails to follow established safety procedures, fails to use required or
provided safety equipment or protective clothing, commits unsafe acts, or has failed
to notify the employee’s supervisor of an unsafe condition and/or accident will be
subject to coaching, counseling or disciplinary action, up to and including discharge.
Any employee who will fully or intentionally engages in such misconduct as
identified in the preceding paragraph may be immediately discharged, and if
discharged, the discharge shall be deemed and regarded by the parties as for just
cause.
All Employees who drive contract vehicles, to include Employer owned/leased,
and/or government furnished vehicles, will be required to maintain a valid driver’s
license and maintain a safe driving record, consistent with the Employer’s safety
program and insurance requirements, as a condition of continued employment. The
Employer shall have the right to check the validity of such driver’s license at their
discretion in accordance with the Employer’s policies.
Employees shall keep equipment and contract vehicles, to include Employer
owned/leased and/or Government furnished vehicles, within their control in a neat,
clean and safe condition. Each Employee driving an Employer owned/leased or
Government furnished vehicle shall perform the Vehicle Safety Inspection Checklist
Procedures as required by Company procedures.
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f. Employees will be responsible for reasonable care of customer and/or Company
furnished equipment and will notify the Company of any loss, sabotage or willful
damage to Company, customer, or employee property and/or materials.

Section 4: Personal Protective Equipment
a. The Company shall provide all required personal protective equipment (PPE) as
required by recognized national consensus safety standards at no cost to the
employee.
b. Employees shall be required to comply with all safety rules and regulations
established by the Company, and to wear such protective clothing or use such safety
equipment as may be required and furnished by the Company.

Section 5: Safety Training
Training and certification as required by recognized national safety consensus standards and/or

contract requirements will be accomplished in accordance with applicable Federal and State
guidelines.

Section 6: Safety and Health Committee

a. A Safety and Health Committee shall be formed consisting of:
® The Company’s Project Manager (or his/her designated representative)
e Two employees selected by the Union

b. The Safety and Health Committee shall work cooperatively to ensure a safe
environment at the Project for all employees shall meet as often as necessary but not
less than bi-monthly, to evaluate safety conditions and recommend actions to the
Company.

Section 7: Incident/Injury/Mishap Reporting & Investigations

a. Any employee involved in any accident shall immediately report said accident and
any physical injury sustained to their immediate lead, supervisor and/or Manager.
The employee, before the end of his/her current shift, shall accurately complete an
accident investigation report in writing on forms furnished by the Employer and shall
turn in all available names and addresses of witnesses to the accident if known.

b. Any employee becoming aware of an unsafe working condition to include equipment
defects, will immediately report the condition to their immediate lead, supervisor
and/or Manager. They will also record and submit a written report of the unsafe
working condition or accident to the employee’s immediate supervisor on forms
provided by the employer within the same work day.

c. Ifitis impossible to submit the written report within the same work day, the written
report will be submitted by the employee within 24 hours of the initial verbal report.
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Article XXV: Worker’s Compensation

Section 1:

The employer shall provide Worker’s Compensation protection for all employees for
compensable events “arising out of and in the course of employment”.

Section 2:
It is the responsibility of all employees to immediately notify their lead/supervisor/Project
Manager in the event of an occupationally related incident, to include any mishap, injury, illness,
property damage event, and/or near-miss incident.
(Immediately means as soon as practical after actions required to deal with the
situation i.e. immediate emergency medical treatment, emergency procedures,
efc. are taken care of.)

Section 3:
Prompt employee mishap notification permits the best possible medical treatment, conduction of
immediate safety investigations and implements measures to prevent future similar events. As

such, immediate mishap reporting is a condition of employment and failure to do so will become
a disciplinary matter.

Section 4:

The employee and employer will assist each other in completing appropriate paperwork
regarding on-the-job injury claims when such claims are due and owing as required by law.

Section 5:

The Employee agrees to assist in the timely completion of appropriate forms and documentation
per company policy regarding the injury or illness to allow for the prompt submission of claims.

Section 6:
An employee who is injured on the job and transported in order to obtain medical attention by a
competent, licensed medical provider, as requested by the Company, shall receive pay at the

applicable hourly rate for the balance of his regular shift on that day, if it is determined by the
doctor that the employee is unable to work.

Section 7:

The Company will furnish transportation as soon as possible for an injured employee to receive
initial medical attention. Subsequent treatment for Worker’s Compensation cases in a doctor’s
office, clinic, or hospital or any other competent, licensed medical provider, will be on Company
time if a doctor’s certification is furnished the Company by the employee specifying the

treatment and appointment is during the employee’s working hours. Transportation for such
subsequent treatment will be furnished by the employee.
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Article XXVI: Drug and Alcohol Free Workplace

Section 1:

The Company provides a drug and alcohol-free workplace to ensure a safe, healthy and
productive work environment for current employees in all job classifications as well as
employment applicants. Specific provisions are contained in the Employee Handbook.

Section 2:

In accordance with the Drug-Free Workplace Act of 1988 and other federal regulations, the
Company and the Union agree to exercise their best efforts to provide a workplace that is free
from the illegal use, possession or distribution of drugs or other controlled substances or the
misuse of prescription drugs and that is free from the influence of alcohol.

Section 3:

Company policy strictly prohibits the unlawful possession, use, consumption, sale, purchase,
distribution, being under the influence, dispensation or manufacture by any employee of alcohol,
any illegal drugs or illegally obtained drugs by an employee in the workplace. This applies on or
within Company or customer premises or facilities; in the conduct of Company related work off
premises; or when operating Company, or customer provided vehicles on or off duty.

Section 4:

The Company is authorized to amend its Drug and Alcohol-Free Workplace Policy and
associated rules, regulations, and policies from time to time, so they will be maintained current
with the applicable laws, rules and regulations. Any substantive change or amendment to the
company Drug Free Workplace Policy is subject to thirty (30) days advance notice to the Union,
unless otherwise required for compliance with federal or state law or regulation.

Section 5;

The Company will not permit any employee to report to work to perform his or her duties after
having ingested or being under the influence of alcohol or illegal drugs.

Section 6:

The Company will not permit any employee to report to work or to perform his/her duties while
taking prescription or non-prescription medication which adversely affects the employee’s ability
to safely and effectively perform his or her job functions, may jeopardize the safety of co-
workers, the public, or harm the reputation of the Company, its employees or customers.
Employees are required to notify their respective Human Resources Department of all such
medication prior to reporting to work.
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Section 7:

It is a condition of employment to abide by the terms of these provisions. Any employee who
violates this policy is subject to disciplinary action up to and including termination of
employment.

Section 8:
The basis for testing employees will be in accordance with applicable law, including but not
limited to the Drug-Free Workplace Act and Department of Transportation rules and regulations.
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Article XXVII: Duration and Termination

Section 1:

This Agreement shall be effective from April 1, 2025 and shall remain in full force and effect
through midnight on March 31, 2028

Section 2:

Either party desiring to terminate this Agreement or negotiate changes in this Agreement shall
give notice to the other party in writing at least sixty (60) days prior to the expiration date hereof.
If such notice is not given, as above, this Agreement shall be automatically renewed without
change for a period of one (1) year. In the event either party serves such notice of a desire to
negotiate changes in the Agreement, it is mutually agreed that the Employer and the Union
without undue delay shall begin negotiations on the proposed changes. Such notice shall be
deemed as “given” when properly addressed to the Employer or the Union and deposited
Certified Mail with the U.S. Postal Service.
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Appendix A: Schedule of Wages

Effective Date 4/1/02025 4/1/2026 4/1/2027
Current 5.0% 3.5% 3.5%
Janitor $22.75 $23.89 $24.72 $25.59

A Janitor who is classified as a Lead shall receive $1.50 an hour above the current rate
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IN WITNESS WHEREOF, the parties hereto have caused their names to be subscribed hereby
by their duly authorized officers and representatives.

DIVERSIFIED SERVICE

CONTRACTING, INC.

Mmi_

Steven N.‘ Malone
President

District 4, My Maryland Lodge #186
International Association of Machinists and
Aerospace Workers AFL-CIO

o tigrt L), . Y

Mark Duval
Assistant Directing Business Representative

DlL/-Z
’ﬁ%
N

N
Céfemy Leissner
/ocal Lodge 4 President
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